
 

 

STANDING ORDERS FOR ATWORTH PARISH COUNCIL 

AUGUST 2012 

 

MEETINGS 

1. The Statutory Annual Meeting 

(a) In an election year, shall be held on or within 14 days following the day on which 
the Councillors elected take office. 

(b) In a year which is not an election year, shall be held on such a day in May, as the 
Council may direct. 

2. In addition to the Statutory Annual Meeting, at least three other statutory meetings 
shall be held in each year, on such dates and times and at such place as the council 
may direct. 

3. The Council may create Sub–Committees, to act on specific issues, as determined by 
the full council. Such Sub–Committees have power to make decisions on behalf of 
the Council. 

CHAIRMAN OF MEETING 

4. The person presiding at a meeting, may exercise all the powers and duties of the 
Chairman, in relation to the conduct of the meeting. 

QUORUM 

5. Three members or one third of the total membership, whichever is the greater, shall 
constitute a quorum. 

VOTING 

6. If a member so requires, the Clerk shall record the names of members who voted on 
any question, so as to show whether they voted for or against it. Such a request may 
be made before or after the vote, but in any event, before moving on to the next 
business. 

7. (1) Subject to (2) and (3) below, the Chairman may give an original vote on any 
matter put to the vote and in the case of an equality of votes, may give a casting 
vote, whether or not he gave an original vote. 

(2) If the person presiding at the Annual General Meeting (AGM), would have 
ceased to be a member of the Council, but for the statutory provisions which 
preserve the membership of the Chairman and Vice Chairman until the end of their 
term of office, he may not give an original vote in an election for Chairman. 

(3) The person presiding, must give a casting vote whenever there is an equality 
of votes, in an election for Chairman. 



 

 

             ORDER OF BUSINESS 

8. In an election year, Councillors should execute Declarations of Acceptance of 
Office, in each other’s presence, or in the presence of a Proper officer, previously 
authorised by the Council to take such declarations, before the annual meeting 
commences.  

9. At each Annual Meeting, the first business shall be, 

a. To elect a Chairman 

b. To receive the Chairman’s declaration of acceptance of office, or, if not 
then received, to decide when it will be received. 

c. In the ordinary year of election of the Council, to fill any vacancies left 
unfilled at the election, by reason of insufficient nominations. 

d. To decide when any declarations of acceptance of office and written 
undertakings to comply with the Code of Conduct adopted by the Council, 
which have not been received, as provided by law, shall be received. 

10.  At every meeting, other than the Annual Meeting, the first business shall be to    
appoint a Chairman, if the Chairman and Vice Chairman are absent and to receive 
such declarations of acceptance of office, (if any), as are required by law to be 
made, or if not then received, to decide when they shall be received.  

11. (a) After consideration, to approve the signature of the Minutes by the person 
presiding, as a correct record. 

(c) To deal with business expressly required by statute, to be done. 

DISORDERLY CONDUCT 

12. All Members must behave in a manner required by the Code of Conduct, which 
was adopted by the Council on July 18th, 2012.  A copy of which is annexed to 
these Standing Orders. Appendix A 

VOTING IN COMMITTEES  

13. Chairmen shall in the case of an equality of votes, have a second or casting vote. 

INTERESTS 

14. If a Member has a personal interest, as identified by the Code of Conduct, 
adopted by the Council on July 18th, 2012, then he / she, shall declare such 
interest, as soon as it becomes apparent, disclosing the nature and extent of that 
interest as required. 

15. If a Member who has declared a personal interest, then considers the interest to 
be prejudicial, he/she must withdraw from the meeting during consideration of 
the item to which the interest relates. The Member may exercise the same rights 
as a member of the public.  



 

 

INSPECTION OF DOCUMENTS 

16. All Minutes kept by the Council and by any Committee, shall be open for the 
inspection of any Member of the Council. 

17. The Council will, at least annually, review and consider the income and 
expenditure of the Council and will direct, as necessary, the Clerk, in the prudent 
exercise of the Council’s business. 

ADMISSION OF THE PUBLIC AND PRESS TO MEETINGS 

18. The public shall be admitted to all meetings of the Council and its Committees 
and Sub Committees, which may, however, temporarily exclude the public, by 
means of the following resolution, 

‘That in view of the (special) (confidential) nature of the business about to be 
transacted, it is advisable in the public interest, that the public be temporarily 
excluded and they are instructed to withdraw’. 

Note: The special reason should be stated. If a person’s advice or assistance is 
needed, they may be invited, (by name), to remain after the exclusion is 
resolution is passed. 

19. Members of the public attending a meeting of the Council, will be provided the 
opportunity to raise specific issues of interest, provided that they relate to the 
business and authority of the Council. 

20. The Clerk shall afford to the press, reasonable facilities, for taking their report of 
any proceedings at which they are entitled to be present. 

CODE OF CONDUCT ON COMPLAINTS 

21. The Council shall deal with complaints, allegedly committed by the Council, or by 
any individual Officer or Member, in such a manner as adopted by the Council, 
except for those complaints which should be properly directed to Wiltshire 
Council’s Monitoring Officer. 

STANDING ORDERS TO BE GIVEN TO MEMBERS 

22. A copy of these Standing Orders shall be given to each Member by the Clerk 
upon delivery to him of the Member’s Declaration of Acceptance of Office and 
written undertaking to comply with the Code of Conduct adopted by the Council. 

RESOLUTIONS 

23. A decision of the Council shall not be reversed, within six months, save by a 
special resolution, the written notice of which bears the names of at least four 
Members of the Council 

24. When a special resolution has been disposed of, no similar resolution may be 
moved within a further six months  



 

 

 
 
 

 
Signed Mitch Roberts 

Parish Clerk Sep 19. 2012 (adoption date) 

 
APPENDIX A 

ATWORTH PARISH COUNCIL 
 

 
ADOPTED CODE OF CONDUCT – JULY 2012 

 
 

You are a member or co-opted member of Atworth Parish Council and hence you shall 
have regard to the following principles – selflessness, integrity, objectivity, 
accountability, openness, honesty and leadership.  
 
You must promote and support high standards of conduct when serving in your public 
post, in particular as characterised by the following requirements, by leadership and 
example.  
 
Accordingly, when acting in your capacity as a member or co-opted member: 
 
1. You must act solely in the public interest and should never improperly confer an 

advantage or disadvantage on any person or act to gain financial or mother 
material benefits for yourself, your family, a friend or close associate.  

 
2. You must not place yourself under a financial or other obligation to outside 

individuals or organisations that might seek to influence you in the performance 
of your official duties.  

 
3. When carrying out your public duties you must make all choices, such as making 

public appointments, awarding contracts or recommending individuals for 
rewards or benefits, on merit.  

 
4. You are accountable for your decision to the public and you must co-operate fully 

with whatever scrutiny is appropriate to your office.  
 
5. You must be as open as possible about your decisions and actions and the 

decisions and actions of your authority, and should be prepared to give reasons 
for those decisions and actions.  

 
6. You must declare any private interests, both pecuniary and non-pecuniary, that 

relate to your public duties, and must take steps to resolve any conflicts arising 
in a way that protects the public interest, including registering and declaring 
interests in a manner conforming with the procedures set out below.  



 

 

 
7. You must, when using or authorising the use by others of the resources of your 

authority, ensure that such resources are not used improperly for political 
purposes (including party political purposes) and you must have regard to any 
applicable Local Authority Code of Publicity made under the Local Government 
Act 1986.  

 
 (Members of Wiltshire Council will have regard to the Roles and Responsibilities 

of Wiltshire Councillors according to Appendix 1 and Wiltshire Council 
Behaviours Framework at Appendix 2).  

 
Registering and declaring pecuniary and non-pecuniary interests  
 
8. You must, within 28 days of taking office as a member or co-opted member, 

notify your authority’s monitoring officer of any disclosable pecuniary interest as 
defined by regulations made by the Secretary of State, where the pecuniary 
interest is yours, your spouse’s or civil partner’s, or is the pecuniary interest of 
somebody with whom you are living as a husband or wife, or as if you were civil 
partners.  

 
9. In addition, you must, within 28 days of taking office as a member or co-opted 

member, notify your authority’s monitoring officer of any disclosable pecuniary 
or non-pecuniary interests which your authority has decided should be included 
in the register.  

 
10. If an interest has not been entered onto the authority’s register you must 

disclose interest to any meeting of authority at which you are present, where you 
have a disclosable interest in any matter being considered and where the matter 
is not a sensitive interest.  

 
11. Following any disclosure of any interest which is not on the authority’s register 

or the subject of pending notification, you must notify the monitoring officer of 
the interest within 28 days beginning with the date of disclo9sure.  

 
12. Unless dispensation has been granted, you may not participate in any discussion 

or, vote on, or discharge any function related to any matter in which you have a 
pecuniary interest as defined by regulations made by the Secretary of State.   
Additionally, you must observe the restrictions your authority places in your 
involvement in matters where you have a pecuniary or non-pecuniary interest as 
defined by your authority.  

 
 

(DISCLOSABLE PECUNIARY INTERESTS) 
REGULATIONS 2012  

 
 

Atworth Parish Council’s (Disclosable Pecuniary Interests) Regulations 2012 (“the 2012 
Regulations”) made under s.30 (3) of the Localism Act 2011 (“the 2011 Act”) take effect 
on 1 July 2012.  



 

 

 
S.30 (3) of the 2011 Act confirms that disclosable pecuniary interests relate to certain 
interests of a member or co-opted member or the interests of his/her spouse or civil 
partner or the person with whom he/she lives as if they were a spouse or civil partner.  
 
The Schedule to the 2012 Regulations sets out the prescribed disclosable pecuniary 
interests for the purpose of the 2011 Act and this is contained the table below.    
References to members and members of authorities in the table refer to members and 
co-opted members of Parish Councils.  
 
Subject Prescribed description  
 
Employment, office, trade, 
profession or vacation 

 
Any employment, office, trade, profession or vocation 
carried on for profit or gain.   
 

 
Sponsorship  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Contracts  

 
Any payment or provision of any other financial 
benefit (other than from the authority of which the 
member is a member) made or provided within the 
relevant period in respect of any expenses incurred by 
the member in carrying out duties as a member, or 
towards the election expenses of the member.  
 
“Relevant period” means the period of 12 months 
ending with the day on which the member of an 
authority gives a notification to the monitoring officer 
for the purposes of section 30(1) of the 2011 Act.  
 
This includes any payment or financial benefit from a 
trade union within the meaning of the Trade Union and 
Labour Relations (Consolidation) Act 1992.  
 
Any contract which is made between (i) the member, 
(ii) the member’s spouse or civil partner, (iii) a person 
with whom the member is living as husband and wife, 
or (iv) a person with whom the member is living as if 
they were civil partners, (or a body in which any of 
these persons has a beneficial interest) and the 
member’s authority –  
 
(a)  under which goods or services are to be provided 
or works are to be executed: and  
(b) which has not been fully discharged.  
 
“Body in which any of these persons has a beneficial 
interest” means a firm in which they are a director, or 
in the securities of which they have a beneficial 
interest. 
 



 

 

 
Land 

 
Any beneficial interest in land which is within the area 
of the member’s authority.  
  

 
Licences  

 
Any license (alone or jointly with others) to occupy 
land in the area of the member’s authority for a month 
or longer.  
 

 
Corporate tenancies  

 
Any tenancy where (to the member of an authority’s 
knowledge) –  
(a) the landlord is the member’s authority; and  
(b) the tenant is a body in which the member and the 
member’s partner as referred to in respect of s.30 (3) 
of the 2011 Act and the contract section above has a 
beneficial interest.  
 

 
Securities  

 
Any beneficial interest in securities of a body where— 
(a) that body (to the member’s knowledge) has a place 
of business or land in the area of the member’s 
authority; and  
 
(b) either— 
 
(i) the total nominal value of the securities exceeds 
£25,000 or one hundredth of the total issued share 
capital of that body; or  
 
 
 
(ii) if the share capital of that body is of more than one 
class, the total nominal value of the shares of any one 
class in which the member or the member’s partner as 
referred to in S.30 (3) of the 2011 Act has a beneficial 
interest exceeds one hundredth of the total issued 
share capital of that class.  
 
“Securities” is defined in the Schedule to the 2012 
Regulations as shares, debentures, debenture stock, 
loan stock, bonds, units of a collective investment 
scheme within the meaning of the Financial Services 
and Markets Act 2000 and other securities of any 
description, other than money deposited with a 
building society.  
  

 
Legal Topic Note 80 entitled “Members” conduct and the registration and disclosure of 



 

 

their interests (England) also contains further information about the obligations of 
members and co-opted members in respect of the disclosure of interests.  
 
 
 
Adopted 19 Sep, 2012 
 


